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I. O01mue nmoJs1o:xeHus

1.1. Hacrosmee Ilonmoxkenne 1mo o0paboTKe MepcoHAIbHBIX JaHHBIX (mHanee - [lomoxkeHwme)
MAJIOY perckuii camg 5 pa3paboTaHO B COOTBETCTBHHM C TpymoBbIM Kojekcom Poccuiickoit
®enepanun, Koncruryumeit Poccuiickoin denepanuu, ['paxknanckum koaekcom Poccuiickoi
Oeneparun, OenepanbubiM 3ak0HOM «O0 nHMOpMaIK, THOOPMAITMOHHBIX TEXHOJOTHIX U O
3amuTe uH@opMmaruu», denepanpHbiM 3aKk0oHOM «O TEpPCOHANBHBIX JAaHHBIX», [IpaBunamu
BHYTPEHHETO TPYJAOBOTr0 pacnopsiaka OpraHu3aiui.

1.2. Llens pa3pabotku Ilonoxenus - onpeneneHue nopsika o0pabOTKU MEePCOHAIBHBIX JaHHbBIX
pabotHukoB MAJIOY nerckuit cag S U UHBIX CYOBEKTOB TNEPCOHAIBHBIX JAHHBIX,
IepCOHANbHbIE JaHHBIE KOTOPBIX MOJIeKaT 00paboTKe, Ha OCHOBAaHUM ITOJIHOMOYHUI OIepaTopa;
oOecrieueHre 3alUTHI TIPaB U CBOOOJ YelIOBEKAa M TpaxJaHWHA, B T.4. paborHuka MAJIOY
NEeTCKUi caa 5, mpu oOpabOTKe ero NepcoHANbHbIX JaHHBIX, B TOM 4YHCJE 3aIlUThl IIPaB Ha
HEIIPUKOCHOBEHHOCTb YaCTHOM JXU3HM, JIMYHYIO M CEMEHHYIO TaliHy, a TaK)Ke YCTaHOBJICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, MMEIOIIMX JOCTYIl K IIE€PCOHAJIbHBIM JIaHHBIM, 3a
HEBBINIOJTHEHUE TPEOOBAaHUI HOPM, PETYIUPYIOIIMX OO0pabOTKy U 3allUTy IEepCOHAIBHBIX
JAaHHBIX.

1.3. Ilopsimok BBOAA B felicTBUe U u3MeHeHus [lonoxxeHus.

1.3.1. Hacrosmee IlonoxeHue BCTymaeT B CHIIy C MOMEHTa €ro YTBEP)KICHHUS 3aBEAYIOLIUM
MAJIOY nerckwuii can 5 u AeiicTByeT 0€CCpOYHO, A0 3aMeHbI ero HOBbIM [lonokeHueM.

1.3.2. Bce uzmenenus B llonoxkenue BHOCATCS IPUKA30M.

1.4. Bce pabornukun MAJIOY nerckuit cam 5 OJDKHBI OBITH O3HAKOMJICHBI C HACTOSIIUM
ITonoxenueM 1oa poCcuch.

1.5. PexxuM KOHOUACHIMATHLHOCTH TNEPCOHANBHBIX JAHHBIX CHUMAEeTCsl B CIOy4yasX HX
00€3TMYMBaHUs U 10 UCTCYCHUH 75 JIET CpOKa MX XPaHEHHUs], WU MPOJIEBACTCS HA OCHOBAHUU
3aKiioueHuss skcnepTHoit komuccun MAJIOY perckuit can S5, eclidi MHOE HE OIPENeeHO
3aKOHOM.

II. OcHOBHBIE MOHSITHSA U COCTAB NMEPCOHAJIBHBIX JAHHBIX paﬁoTHHKOB

2.1. Ins ueneit Hacrosimero [1ooxeHns UCIIONIb3YIOTCS CAEAYIONINE OCHOBHBIE TIOHATHS:

- IepCOHAJIbHbIE IaHHbIe PA0OTHHKA - JIt00ast HHPOpMaIKs, OTHOCSIIAACS K ONpPEIEICHHOMY
WIN OTIpe/IesIEeMOMY Ha OCHOBAaHWH TaKOW MH(POPMAIMU paOOTHHUKY, B TOM YHCJE ero (haMuims,
UMs, OTYECTBO, TIOJ|, MECAl, JaTra M MECTO pPOXJIEHHs, aJpec, CeMeHHoe, COLMaIbHOE,
UMYIIECTBEHHOE TIOJIOKEHUE, oOpazoBaHue, mpodeccus, MOXOAbI, Apyras HWHGOpPMAIHS,
HeoOxouMasi paboTOAATEINIO B CBA3U C TPYJAOBBIMH OTHOIIEHUSIMH;

- 00padoTKa MEPCOHAJBLHBIX AAHHBIX - cOOp, CHCTEeMAaTH3alus, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, H3MEHEHHE), MCIIOJIb30BaHMEe, paclpOCTpaHEHHE (B TOM YHCIIE
nepegava), o6e3nMuuBaHue, OJI0KMpPOBaHUE, YHUUTOXKEHUE MEPCOHANBHBIX JAHHBIX PAOOTHHKOB
MAJIOY perckuii can 5;

-  KOH(UIEHUHMAJBHOCTh TMEPCOHAJBHBIX JIAaHHBIX - O00s3aTeNbHOE Ui COOJIOACHUS
Ha3HAUYE€HHOI'O OTBETCTBEHHOTO JIMIA, TIIOJIYYUBIIETO JOCTYH K MEPCOHAJIbHBIM JIaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JOMYCKAaTh WX pacHpocTpaHeHUs Oe3 corjacusi pabOTHHKA WIIH
MHOT'0 3aKOHHOT'O OCHOBAHUS;

- pacnpocTpaHeHHe TEpPCOHAJBHBIX JAHHBIX - JICHCTBHS, HampaBJICHHBIE Ha Tepenady
NEPCOHANBHBIX JIAaHHBIX PAOOTHHKOB OIpPENeIEHHOMY KpYyry JHMIl (mepeaada NepCOHANbHBIX
JTAHHBIX) WA Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JTAHHBIMH HEOTPAaHHMUYSHHOTO Kpyra JIWI, B
TOM 4HcIe OOHapOJOBaHHE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB B CPEJICTBAX MAacCOBOU
uHpOpMaNuK, pa3MelmeHne B HH(OOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIX  CETAX WA
Ipe0CTaBlIEHHE JJOCTYIA K EPCOHAIBHBIM JAaHHBIM PAOOTHUKOB KaKUM-JTMOO UHBIM CLIOCOOOM;



- HCIO0JIb30BAHHE IEPCOHAJIBbHBIX JaHHBIX - JeficTBUA (olepaluu) C IEePCOHATbHBIMU
JAHHBIMHU, COBEPIIAEMBIE TOJKHOCTHBIM JIMLIOM OpraHu3anuu B LENAX NIPUHITHS PELICHUH WIH
COBEPIIEHUS] MHBIX JAEHCTBHM, MNOPOXKIAIOUIMX HOPUIUYECKUE IOCIEACTBUS B OTHOLIEHUU
pabOTHUKOB MO0 WHBIM 00pPA30M 3aTPAarvBaOIIUX MX MpaBa U CBOOOABI WM IpaBa U CBOOOIBI
JPYTUX JIMLL;

- 0J10KMpOBaHHUe NMEePCOHAJBHBIX JAHHBIX - BpeMEHHOE IpeKpalleHne coopa, CucTeMaTH3aluy,
HaKOIUJICHUs, UCIOJb30BAHUS, PACIPOCTPAHEHMsI NEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, B TOM
quciie UX Nepelauy;

- YHMYTOKeHHe NePCOHAJIBHBIX JAHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEPKAHUWE  IIEPCOHANBHBIX JAaHHBIX B  MH()OPMAIMOHHOW  CUCTEMeE
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WM B PE3yJIbTAaT€ KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIE
HOCHUTEIIU NEPCOHANIBHBIX JTaHHBIX PAOOTHUKOB;

- 00e3IMYMBaHNEe NMEPCOHATBHBIX JAHHBIX - JACHCTBUSA, B PE3yJIbTaTe€ KOTOPBIX HEBO3MOXKHO
OIPENIeIUTh MPUHAJIEKHOCTh IEPCOHANIBHBIX JTAHHBIX KOHKPETHOMY PaOOTHHUKY;

- o0leAOCTYNHbIe MEepPCOHAJbHbIC JaHHbIe - I[I€PCOHAJbHBIC JAHHBIE, JOCTYI
HEOI'pPaHMUYEHHOI'0 Kpyra JIMI] K KOTOPbIM IPEAOCTABIIEH C corjacus padOTHHUKA WM Ha KOTOPbIE
B COOTBETCTBUM C (heJiepalbHbIMU 3aKOHAMH HE PAaCHpOCTpaHseTcss TpeOoBaHHE COOIIOACHUS
KOH(HICHIIMATbHOCTH.

- HH(opMalus - CBeACHUS (COOOIIEHUS, TaHHbBIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHUS.

- IOKYMEHTHPOBaHHAasA HH(popManus - 3apUKCUPOBaHHAs. HA MAaTepUAIbHOM HOCHUTEJIE ITyTeM
JOKYMEHTUPOBAaHUA MH(OpMaLMsl C PEKBU3UTAMH, IIO3BOJISIOIIMMHU OINPEACIUTh TaKyHO
UH(OPMALIHIO WK €€ MaTepUaJIbHbI HOCUTEIb.

2.2. B coctaB nepcoHanbHbIX JaHHBIX paboTHUKOB MAJIOY netckuii can 5 BXOIAT JOKYMEHTHI,
conepkaniie WH(pOpPMAIMIO O TACIOPTHBIX JTaHHBIX, 00pa30BAaHUM, OTHOIICHHH K BOWHCKOHN
00s13aHHOCTH, CEMEHHOM IIOJIOKEHWH, MECTE >KUTEIbCTBA, COCTOSHUHU 3JI0POBBS, a TaKXKe O
MPEABIYIINX MECTaX UX PaOOTHI.

2.3. KoMIIekC JOKYMEHTOB, COIPOBOXIAIOUINNA Tporecc 0QOPMIICHHS TPYJOBBIX OTHOLICHUMN
pabotnuka B MAJIOY merckuii can 5 mpu ero npreme, NepeBojie U YBOJIbHEHUU.

2.3.1. Nudopmanus, npenacrapisieMas pabOTHUKOM TPH MOCTYIUIEHHH Ha padoty B MAJIOY
JNeTCKUi cal 5, NOKHAa HMMETh JOKyMEHTalbHyto ¢opmy. Ilpu 3akmoueHHH TpyJI0BOTrO
JIOTOBOpa B COOTBETCTBUH co cT. 65 TpymoBoro koaekca Poccuiickoit denepanuu uIpo,
nocTymnarouiee Ha padoTy, NpexbsaBiseT paboToaaTeNro:

- IaCMOPT WJIA UHOW JOKYMEHT, YAOCTOBEPSAIOIINN JTUYHOCTD;

- TPYIOBYIO KHMXKKY, 3a MCKIIOUEHHEM CIIy4aeB, KOrJa TPYAOBOH JOrOBOP 3aKIIIOYAETCS
BIIEPBBIEC WM PaOOTHUK MOCTYNAET Ha pabOTy Ha yCJIOBHSIX COBMECTUTENBLCTBA, JIUOO TPYyJOBast
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM MO APYIMM MPUUMHAM;

- CTPAax0BOE CBUETENBCTBO IOCYJAPCTBEHHOTO IIEHCUOHHOTO CTPaxXOBaHUS;

- HOKYMCHTBI BOMHCKOI'O Y4€Ta - IJId BOCHHOOOSI3aHHBIX U JIML, MOJJICKalllNX BOUHCKOMY YUCTY,

- JTOKyMEHT 00 oOpa3oBaHHH, O KBATU(DHUKAIMK WM HATUYUUA CHEIHAIbHBIX 3HAHUW - TpU
MOCTYIIJIEHUU Ha PaboTy, TPEOYIONIYIO CTICIIHAIBHBIX 3HAHUNA WU CTICIIUATbHON TTOITOTOBKHU;

- cBueTenbeTBO 0 mpucBoenuu MHH (mpu ero Hannunu y paboTHHKA).

2.3.2. Tlpu odopmnennn padotHuka B MAJIOY nerckuit cag 5 — IeIONpPOU3BOIUTEIND
3anonHsieTcs yHHbuuupoBanHas ¢opma T-2 «JluyHas kapTouka pabOTHHKA», B KOTOPOH
OTpaKalOTCs CIEAYIOIINE aHKEeTHbIE 1 OMorpaduueckue 1aHHble pabOTHHUKA:



- oomme cBenmenus (D.M.O. paboTHHMKA, aaTra POXKIEHHUSA, MECTO POXKICHUS, TPaKIAHCTBO,
oOpa3zoBanmue, mpodeccusi, CTaxx paboThl, COCTOSIHHE B Opake, MacOPTHBIC JaHHEIC),

- CBEJICHUS O BOUHCKOM Y4YETE;
- TaHHBIC O IIpUEeMe Ha PaboTYy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBE/ICHUS O IIEPEeBOJIaxX Ha JIPYryro paboTy;

- CBe/IeHUs 00 aTTecTaluy;

- CBE/ICHUS O MOBBIIIEHUM KBaJIU (UKL,

- CBE/ICHUS 0 IPO(eCCUOHATIBHOMN NEPENOAr0TOBKE;

- CBE/ICHUs O Harpajax (MOOLIPEeHUsX ), TOUYETHBIX 3BAHUSAX;
- CBe/IeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Teae(oHax.

2.3.3. B MAJIOY pnerckuii cax 5 co3nar0TCs U XpaHATCSA CIEAYIOIIHUE TPYNIbl JTOKYMEHTOB,
CoJIeprKalIe JaHHbIC 0 PAOOTHUKAX B CIIMHUIHOM WJIH CBOJHOM BHUJIC:

2.3.3.1. [loKyMeHTBI, COJEpKalllie€ TIEepPCOHAIbHBIC JAaHHBIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOLINE MpoLecc 0(GOpMIIEHUS TPYIOBBIX OTHOLIEHUH IpPU MpHEMe Ha
paboty, mepeBoae, YBOJbHEHHH;, KOMIUIEKC MaTEpHUAIOB MO AHKETHPOBAHHIO, TECTHPOBAHUIO;
IPOBEIEHUIO coOeCeIOBaHUN ¢ KaHUIaTOM Ha JOJKHOCTh; MOJUIMHHUKY U KOIMU MTPUKA30B 110
JMYHOMY COCTaBy; JIMYHBIE JleJla W TPYIOBBIE KHIDKKM paOOTHHUKOB; JeNa, COJAepIKallue
OCHOBaHMS K IpHKa3y IO JUYHOMY COCTaBy; Jeja, COJeprKalllde MaTepuaibl aTTecTaluu
pabOTHHKOB; CIIY)KEOHBIX paccieOBaHUM; CIPaBOYHO-MH(POPMALMOHHBIA OaHK aHHBIX 10
nepcoHany (KapTOTEKH, >KypHalbl); HO/UIMHHUKKA M KONUM OTYETHBIX, AHATUTHYECKHX U
CIPAaBOYHBIX MaTepHaJIOB, IepeaaBaeMblx pykoBoAacTBY MAJIOY  nerckuit  caxg  S;
PYKOBOJIUTENSIM  CTPYKTYPHBIX  IOJpa3feieHUi; KOMMU  OTYETOB, HANpaBIsIEMbIX B
TOCYJapCTBEHHBIE OpPTaHbl CTAaTHCTUKW, HAJOTOBbIE WHCIIEKIMH, BBIIIECTOSAIINE OPTaHBI
yIIpaBJIEHUS U JPYTUE YUPESIKICHUS).

2.3.3.2. JlokymMeHTauus 0 OpraHu3aiuy padoThl CTPYKTYPHBIX MOAPA3AEICHHUM, JOKYMEHTHI 110
IUTAHUPOBAHMIO, YUETY, aHAIU3Y U OTYETHOCTH B 4aCTH paboThl ¢ mepcoHanoM OpraHuzaium.

I1I. Coop, 00padoTKa M 321IUTA MEPCOHAIBHBIX JAHHBIX

3.1. [Topsiok moydeHus: NePCOHANBHBIX JaHHBIX.

3.1.1. Bce nepconanbuble naHHble pabotHuka MAJIOVY nerckuit cam 5 creayer noiayyarb y
Hero camoro. Eciiu nmepcoHanbHble TaHHbIe paOOTHUKA BO3MOXKHO TMOJYYUTh TOJNBKO Y TPEThei
CTOPOHBI, TO PAaOOTHUK JTOJDKEH OBITh YBEIOMJIEH 00 ATOM 3apaHee M OT HEro JOJDKHO OBITh
MOJIy4eHO MHCbMEHHOE coracue. J(oJbKHOCTHOe nuio padoTodarens AOKHO COOOIIUTH
pabotauky MAJIOY nerckuii cam 5 o0 1emsiX, MpeanojiaraeMblX HCTOYHHUKAX M CIOco0ax
MONyUYeHUs] TEPCOHAIBHBIX JaHHBIX, a TaKXKe O XapakTepe TMOIeKAIMUX TOTYyICHHIO



MEPCOHAIBHBIX JTAaHHBIX U MOCHEACTBUIX OTKa3za pabOTHHKA JaTh MHCbMEHHOE COTJIache Ha MX
MOJTyYeHUE.

3.1.2. PaGoromaTtenb He WMeEET MpaBa TMOJydaTh W 00pabaThIBaTh IEPCOHAIBHBIC JTaHHBIC
pabotHuka MAJIOY nerckuil cag 5 0 €ro pacoBOi, HAlIMOHAIBHON IPUHAJIEKHOCTH,
MOJIMTUYECKHUX B3TJISAaX, PEIUTHO3HBIX WM (UI0COPCKUX YOSKIEHUSX, COCTOSHUU 3[I0POBbS,
WHTUMHOW J>KM3HH. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX
OTHOIIICHUH, B COOTBEeTCTBUM cO CT. 24 KoHcturymuu Poccuiickoit denepanuu paboTomareins
BIIpaBE TIOJydaTh W 00pabaThiBaTh JaHHBIE O YAaCTHOW JKMU3HM pPAa0OTHHKA TOJNBKO C €ro
MUCBMEHHOTO COTJIacHsl.

O0paboTka yKa3aHHBIX [EPCOHAIBHBIX JTAHHBIX paOOTHUKOB paboTogaTesieM BO3MOXKHA TOJBKO
C MX corjacus 1100 0e3 X Corjlacus B CICAYIOMINX CIyJasX:

- ICPCOHAJIbHBIC JAHHBIC ABJIAIOTCA 06H.I€I[OCTYHHBIMI/I;

- TMepPCOHATbHBIC JAHHBIE OTHOCATCA K COCTOSHUIO 3JI0pOBbS pabOTHHKAa M HX 00paboTka
HeoOXouMa JUIsl 3alUThl €T0 KU3HU, 3I0POBbs WJIM UHBIX )KU3HEHHO BaXXHBIX MHTEPECOB MO0
JKU3HH, 3I0POBbSI WJIM UHBIX KU3HEHHO BAYKHBIX MHTEPECOB APYTUX JIMI] U MOJYYEHHUE COTIIAcus
paboTHNKA HEBO3MOKHO;

- 0 TpeOOBaHWIO IMOJHOMOYHBIX TOCYIAPCTBEHHBIX OPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.

3.1.3. PaGoronmarens BmpaBe oOpabaThiBaTh MEPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C UX
HNUCbMEHHOTO COTJIACHSL.

3.1.4. IlucbmeHnHoe coryiacue paboTHHKAa Ha 00pabOTKY CBOMX IEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOsi:

- (¢amwinio, HUMs, OTYECTBO, aApec CyOBEKTa IEpPCOHAJIbHBIX JaHHBIX, HOMEpP OCHOBHOI'O
JIOKYMEHTA, YJJOCTOBEPSIOLIETO €ro JUYHOCTh, CBEJICHHS O J]aTe BbIIaul YKa3aHHOTO JJOKYMEHTa
Y BBIJABIIEM €TI0 OpPTaHe;

- HamMeHOBaHWe ((aMWIHIO, WMs, OTYECTBO) W aJpec OIeparopa, MOJydYarollero COTrjacue
CyOBbEeKTa MepCOHANBHBIX JaHHBIX;

- ICJIb O6pa6OTKI/I INEPCOHATIbHBIX TaHHBIX;

- NEpCUYCHL IICPCOHAJIBHBIX MOAaHHBIX, Ha 06p360TKy KOTOPBIX HAC€TCA COIJIacue CY6’beKTa
NEPCOHATBHBIX JaAHHBIX;

- IepeyYeHb JICHCTBUHN C MEPCOHAIBHBIMU JJTaHHBIMU, Ha COBEpIIEHHE KOTOPBIX J1a€TCs corjiacue,
oOI111ee OMMcaHKe UCTIONIb3YEMBIX OIEPaTopoM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX JIaHHBIX;

- CPOK, B TCUHCHUC KOTOPOT'O HeﬁCTByeT COTJIaCue, a TaKKC NMOpAAOK €ro OT3hbIBA.

3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CASAYIOMIUX CIydasiX:

1) 0OpaboTKa MepCOHANBHBIX JAHHBIX OCYIIIECTBISETCS Ha OCHOBAaHWUHU TpynoBoro kojekca PO
WM WHOro (helepanbHOr0 3aKOHA, YCTAaHABJIMBAIOIIETO €€ I1elb, YCJIOBUS TOTy4YeHUS
MEPCOHAIBHBIX JIAHHBIX W KPYT CYOBEKTOB, TEPCOHAIBHBIC JAHHBIC KOTOPBIX IIOJIICIKAT
00paboTKe, a TaKKe OMPEAEISIONIEr0 TOTHOMOYHS paboTOIaTeNs,

2) 00paboTKa TEpPCOHANBHBIX JaHHBIX OCYIIECTBISICTCS B MEIAX WCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) oOpaboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBISICTCS JUIsI CTATUCTUYECKUX WM HHBIX
HAYYHBIX IIeJIel TP YCIIOBUH 0053aTeNbHOT0 00e3TNYHBAHMSI TIEPCOHATBHBIX TaHHBIX;



4) 006paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOIWMa IS 3aIIUTHl KU3HU, 3I0POBBS WM HHBIX
KU3HCHHO BAa>XHBIX I/IHTCpCCOB p3.60THI/IKa, cClin HOHy‘IeHI/IC €Tro corjidacus HEBO3MOXKHO.

3.2. [Topsimok 0OpabOTKH, Mepeavu U XPaHSHUS IEPCOHATBHBIX TAHHBIX.

3.2.1. Paborank MAJIOY nerckmii caj 5 mpeaocTaBisIeT JOCTOBEPHBIE CBEACHHS O cele.
Jenonpoun3BoauTenb MPOBEPSIET TOCTOBEPHOCTh CBEICHUM, CBEPss JAHHBIC, MPEJOCTABICHHbBIC
pabOTHUKOM, C UMEIOUTUMHUCS Y paOOTHHUKA TOKYMEHTaMHU.

3.2.2. B cootBercTBUH cO cT. 86, T11. 14 TK P® B nensax obecrieuenus npas u cBOOO 4eI0BEKa U
rpaknanuna 3asenyronmii MAJIOY nerckuii can 5 (Paboromarensb) U ero npeacTaBUTEIN IPH
00paboTKe TEePCOHATBHBIX JaHHBIX PAOOTHUKA JOJDKHBI COONIOJATh Cleaylomue oOmue
TpeOOBaHUS:

3.2.2.1. OGpaboTKa MEepCOHAIBHBIX JTAHHBIX MOXKET OCYIIECTBISATHCS HMCKIFOYHMTEIBHO B IEJISX
obOecrieueHUsT COOJIIOJICHUsSI 3aKOHOB M WHBIX HOPMATHUBHBIX TIPAaBOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYJOYCTPONCTBE, 0OYUEHUU U MPOJBUKEHHUH IO CIyxk0e, oOecrieueHus: JINYHON
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJSI KOJMYECTBA M KadeCTBAa BBITOJHIAEMON pPabOTHl U
obecrnieueHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHnn o0beMa U COAEpiKaHUs, 00pabaTHIBAEMBIX MEPCOHATBHBIX JAHHBIX
Paboronarens nomkeH pykoBoacTtBoBaThesi Koncturyiueit Poccutickoit @enepanuu, TpynoBsim
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMU (eiepalibHbIMU 3aKOHAMH.

3.2.2.3. Ilpu npuHATHM peEIIeHUH, 3aTparuBaloOUIMX HHTepechl paboTHHKa, Paboromarens He
UMEET TpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JaHHBIX Pa0OTHUKA, MOJYUYECHHBIX
UCKIIIOYUTENILHO B pe3y/lbTaTe WX aBTOMATHU3MPOBAHHOW OOpaOOTKH WU AJIEKTPOHHOTO
MOJTyYCHHUSI.

3.2.2.4. 3amuTa NepCOHANBHBIX JaHHBIX pa0OTHUKA OT HEMPABOMEPHOTO UX HCIIOJIb30BAHUS WU
yTpaThl oOecrnieunBaeTcss PaboTomaTteneM 3a cYeT €ro CpeiCTB B TOPSIKE, YCTaHOBICHHOM
benepanbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKM WM WX NPEACTABUTENN JOJDKHBI OBITH O3HAKOMJICHBI IOJI PACIUCKY C
nokymentamu  MAJIOY  perckuii canm 5, yCTaHaBIUBAIOIUMHU MOPAIOK  00paboTku
MEPCOHAJIBHBIX IAHHBIX pA0OTHUKOB, a TaKXKe 00 WX MpaBaxX U O0S3aHHOCTSAX B ATOM 00JIACTH.
3.2.2.6. Bo Bcex ciydasx OTkKa3 paOOTHHUKA OT CBOMX IpaB HAa COXPAHEHUE M 3alUTy TalHbI
HEJICUCTBUTEIICH.

IV. Ilepenaua u XxpaHeHue NEePCOHAIbHBIX JAHHBIX

4.1. Tlpu mepenaue mHepcOHANbHBIX HaHHbIX paOoTHHKA PaGoTonmartens momkeH coOnoAaTh
clleAyIolme TpeOOBaHus:

4.1.1. He coobmare nepcoHalbHblE JaHHbIE pPaOOTHUKA TPEThel CTOpOoHE 0e3 MUCHbMEHHOIO
coryacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJla 3TO HEoOXOIuMO B  LENIX
NpeIyNpexIeHUs yrpo3bl )KU3HU U 3/10POBbI0 paOOTHHUKA, a TAK)KE B CIIydasix, yCTAHOBJIEHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He coobmare mnepcoHalbHbIE JaHHblE pPAaOOTHMKA B KOMMEPUECKHX LEIsIX 0e3 ero
nUCbMEHHOTO cornacusi. O6paboTKa NepCOHANbHBIX JAHHBIX pAOOTHUKOB B LEJSAX MPOJBUKEHUS
TOBapoOB, pabOT, YCIYTr HA PhIHKE MYTEM OCYIIECTBICHMS MPSIMBbIX KOHTAKTOB C MOTEHLUATbHBIM
NOTpeOUTENEM C IMOMOINBIO CPEACTB CBSI3M JIOMYCKAETCS TOJBKO C €ro MpeaBapUTeNbHOrO
COIJIacHsl.

4.1.3. Ilpenynpeauts JMIl, NOJIYYUBIINX MEPCOHAIbHBIE JAaHHBbIE pAaOOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIIOJIB30BaHbI JIUIIb B LESAX, A KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh
OT 3TUX JMIl TOATBEPXKICHHS TOro, YTO 3TO MpaBWiIo cobmoaeHo. Jluna, moaydyuBIINE
NEpPCOHAIbHBIE  JlaHHble  paboTHMKA, O0sf3aHbl  COONIIOATh  PEKUM  CEKPETHOCTH
(xoH¢puaeHumansHocTH). [lanHoe IlonoxeHne He pacnpocTpaHseTcs Ha OOMEH MepCoOHATbHBIMU
JAHHBIMU PAaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIiATh Iepeaady MepCOHANbHBIX IaHHBIX paOOTHUKOB B mpenenax MAJIOY
JNETCKUU call 5 B COOTBETCTBUHU C HacTOAIIUM [lotokeHUEM.



4.1.5. Pazpematb mocTyn K TIEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHEIUATBHO
YIIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIE JIMIA JTOJHKHBI UMETh MPABO MOJIYy4aTh TOJIBKO
T€ NEPCOHAIbHbIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI Ui BBINOJHEHHUS KOHKPETHOU
byHKINN.

4.1.6. He 3anpammBaTh HHGOPMALIMIO O COCTOSHUU 3/10pOBbsI pAOOTHUKA, 32 UCKIIFOUEHHEM TeX
CBEJICHUI, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOKHOCTH BBITIOJTHEHHUSI pAaOOTHUKOM TPYIOBOU
GyHKIIHH.

4.1.7. IlepenaBath nepcoHabHBIC TaHHBIE PAOOTHUKA MPEICTABUTENISAM PAOOTHUKOB B MOPSJIKE,
ycTtaHoBlieHHOM TpynoBbiM kojekcom Poccuiickoit ®enepauuu, U OrpaHUYUBATH ATy
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITOJIHEHUS YKQ3aHHBIMU MPEACTABUTEIAMH UX (DYHKITHH.

4.2. XpaHeHue U UCIOJIb30BaHUE NIEPCOHATIBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepcoHnanbHble AaHHBIE pPaOOTHUKOB 00pabaThiBalOTCA M XpaHarcs B ceiipe MAJIOY
NETCKUH cax S.

4.2.2. TlepcoHalibHBIE JaHHBIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOIUTH AATbHEHIITYIO
00paboTKy M IepefaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCUTENSX, TaK U B 3JIEKTPOHHOM
BU/IE - JIOKAJIbHOM KOMITBPIOTEPHOM CETU M KOMIIbIOTEpHOM mporpamme «1C: 3apmiata u Kaapbi».
4.3. Ilpu noay4eHUU NePCOHANBHBIX JaHHBIX HE OT Pa0OTHUKA (32 UCKJIIOUEHUEM CIIy4aeB, €CIIU
NepCOHANbHBIE JTaHHBIE OBUTM TPEAOCTAaBICHBI PAa0OTONATEN0 HAa OCHOBAaHWH (enepaTbHOro
3aKOHa MJIM €CJIM IEepCOHAJbHbIC JaHHBIE SBIAIOTCA OOIIEJOCTYINHBIMU) paboToAareNb 0
Hauanma oOOpaOOTKM TakWX TIEPCOHAIBHBIX JAHHBIX O00s3aH MPEIOCTAaBUTh PAOOTHHKY
CJICAYIOLIYI0 UH(POPMALIUIO:

- HauMeHoBaHue ((haMuiIKsl, UMs, OTYECTBO) U aJIpec OIepaTopa WK ero NpeaCTaBUTeNs;

- IeJIb 00pabOTKM MEePCOHAIBHBIX IAHHBIX U €€ IPAaBOBOE OCHOBAHUE;

- IIpeAroaraeMble OJIb30BaTENIN MEPCOHANBHBIX JaHHBIX;

- yCTaHOBJICHHBIE HacTosAMM DefepanbHbIM 3aKOHOM MpaBa CyObeKTa MePCOHATbHBIX TaHHBIX.
V. JlocTyn K NepcOHAJBHBIM JAHHBIM PAa0OTHHKOB

5.1. [IpaBo pocTyna K MepCcOHANBHBIM JaHHBIM PAOOTHHUKOB HMEIOT:

- 3aBenyroniit MAJIOY nerckuii can 5;

- IEJIONIPOU3BOJUTEID,

- COTPYAHUKH OyXTalTepHH.

5.2. Pabotnuk MAJIOVY nerckuii cax 5 uMeeT mpaBo:

5.2.1. Tlony4aTh IOCTYN K CBOMM IEPCOHAIBHBIM JIaHHBIM U O3HAKOMJIEHHWE C HUMH, BKIIOYast
npaBo Ha 0€3BO3ME3/IHOE TMOJy4yeHHEe KOMMM Jr000il 3amucH, cojaepxailel NepcoHaIbHbIe
JaHHbIe paOOTHUKA.

5.2.2. TpeboBats oT PabotomaTtenst yTOYHEHUS, WCKIIOYCHHUS WM HWCIPABICHUS HETIOIHBIX,
HEBEPHBIX, YCTapeBIIMUX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJYYEHHBIX WM HE SBIISIIOIIAX
HeoOxoauMbIMu 11 PaboToaarens mepcoHaNbHBIX JaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

- CB€ACHHA O JIMIax, KOTOPBIC MMCIOT AOCTYII K INEPCOHAJIBHBIM JaHHBIM HJIW KOTOPBIM MOXKCET
OBITh npeaoCTaBJICH Takoi JOCTYII;



- iepeueHb 00padaThIBA€MbIX EPCOHATBHBIX JaHHBIX U HICTOYHUK UX TOTYUYCHHUS;
- CPOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCJIE CPOKH MX XpaHEHUS;

- CBEJCHUS O TOM, KaKHMe FOPHIMYCCKUE IMOCIEICTBUS Ul CyObEKTa MEPCOHAJIBHBIX JaHHBIX
MOYKET IOBJICYb 32 COO0H 00pabOTKa ero NepCOHaIbHBIX JAHHBIX.

5.2.3. TpeGoare u3BemieHusi PaboTonareneM Bcex JHI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEPHbIC WJIM HEIOJHbIC IIEPCOHANbHBIE JaHHBIE, 000 BCEX IPOM3BEACHHBIX B HHX
UCKIIIOYEHUSIX, NCTIPABIICHHUSX WX JOTIOJTHEHUSX.

OO6>xaioBaTh B yIOJHOMOYEHHBIH OpPraH IO 3aIlUTe MpaB CyOBEKTOB MEPCOHAIBHBIX AAHHBIX
WM B cyaeOHOM TOpsJKE HENpaBOMEpHBbIC IeiicTBuS miam OesneiictBust PabGortomarens mpu
00paboTKe U 3aIIUTE €ro MePCOHANBHBIX TaHHBIX.

5.3. KonmpoBaTh M jenaTh BBIMUCKH IEPCOHAIBHBIX JAaHHBIX PAaOOTHUKA pa3peraeTcs
UCKJTIOUUTENFHO B CIIY>KEOHBIX IIeJISX C MUCbMEHHOTO pa3pelieH sl 3aBe1yIOIIEro.

5.4. Ilepenaya nHOpMALUU TpEThel CTOPOHE BO3MOXKHA TOJBKO NMPH HMHCBMEHHOM COTJIACHH
PabOTHHKOB.

VI. OTBeTCTBEHHOCTH 3a HapylleHHe HOPM, PperyJupyrommux o0pa0oTKy M 3almTy
NEePCOHAJIbHBIX IAHHBIX

6.1. Paborauku MAJIOY nerckuii caa 5, BUHOBHBIE B HApYIICHHH HOPM, PETrYIHPYIOIIMX
MoJIydeHue, 00padoTKy M 3aIIUTy NMEPCOHATBHBIX JaHHBIX PaObOTHUKA, HECYT IUCHUILIMHAPHYIO
aIMUHUCTPATUBHYIO, IPAKIAHCKO-TIPABOBYIO WJIM YTOJOBHYIKO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ eiepaIbHBIMU 3aKOHAMH.

6.2. 3asenytommiit MAJIOY nmerckumii cax 5 3a HapylleHHE HOPM, PETYIUPYIOLIUX MOJy4eHHE,
00pabOTKy ¥ 3alUTy TEPCOHAIBHBIX JIAHHBIX paOOTHUKA, HECET aIMHHHCTPATHBHYIO
OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Kogekca 00 aIMUHUCTPATUBHBIX MPaBOHAPYIICHUIX
Poccuiickoit ®epepanmu, a TakKe BO3MEIIaeT pabOTHHKY ymepd, NPUYMHEHHBINA
HENPABOMEPHBIM  HCIIONb30BaHHEM HWHGOpPMAIUU, COJEpKallel MepcoHAIbHbIE JaHHbIC
paboTHHKA.



